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2. ESTABLISH GOALS AND RESPONSIBILITIES FOR THE INTERN.

3. DEVELOP A JOB DESCRIPTION FOR THE INTERNSHIP.

4. NOTIFY CAREER SERVICES OF THE OPPORTUNITY.

5. SELECT AN INTERN.

6. COMPLETE THE APPROPRIATE SCHOOL-SPECIFIC INTERNSHIP CONTRACT.

7. FOLLOW THE POLICIES OF THE FOR-CREDIT INTERNSHIP CONTRACT.

Responsibilities may include assistance with events, managing phone lines, social media engagement, and more. The


